IMAGE  EVALUATION 
TEST  TARGET  (MT-3) 


// 


*•'.. 


V. 


/^.^.^ 


'*'i/^-^         M/.A 


& 

^ 


1.0 


1.25 


I^|2j8     |2.5 

150   "^^     H^HI 

2.0 


lit 

UUU 


IM 


lA 


U    ill  L6 


%^^') 


^'/ 


Hiotographic 

Sciences 
Corporation 


23  WiST  MAIN  STRf  ET 

WEBSTER,  N.Y.  14580 

(716)  872-4503 


l\ 


% 


•SJ 


<^ 


V 


^^V 


o^ 


.1 


CIHM/ICMH 

Microfiche 

Series. 


CIHM/ICMH 
Collection  de 
microfiches. 


Canadian  Institute  for  Historical  Microreproductions  /  Institut  Canadian  de  microreproductions  historiques 


Technical  and  Bibliographic  Notes/Notes  techniques  et  bibliographiques 


The  Institute  has  attempted  to  obtain  the  best 
original  copy  available  for  filming.  Features  of  this 
copy  which  may  be  bibliographicaHy  unique, 
which  may  alter  any  of  the  images  in  the 
reproduction,  or  which  may  significantly  change 
the  usual  method  of  filming,  are  checked  below. 


D 


D 


D 


D 

D 


D 


D 


Coloured  covers/ 
Couverture  de  couleur 


I      I    Covers  damaged/ 


Couverture  endommag^e 


Covers  restored  and/or  laminated/ 
Couverture  restaurde  et/ou  pelliculde 


I      I    Cover  title  missing/ 


Le  titre  de  couverture  manque 


Coloured  maps/ 

Cartes  g^ographiques  en  couleur 


□    Coloured  inic  (i.e.  other  than  blue  or  black)/ 
Encre  de  couleur  (i.e.  autre  que  bleue  ou  noire) 

I      I    Coloured  plates  and/or  illustrations/ 


Planches  et/ou  illustrations  en  couleur 

Bound  with  other  material/ 
Reli6  avec  d'autres  documents 

Tight  binding  may  cause  shadows  or  distortion 
along  interior  margin/ 

La  re  liure  serr^e  peut  causer  de  I'ombre  ou  de  la 
distortion  le  long  de  la  marge  intdrieure 

Blank  leaves  added  during  restoration  may 
appear  within  the  text.  Whenever  possible,  thr.? 
have  been  omitted  from  filming/ 
II  se  peut  que  certaines  pages  blanches  ajout6es 
lors  d'une  restauration  apparaissent  dans  le  texte, 
mais.  lorsque  cela  6tait  possible,  ces  pages  n'ont 
pas  6t6  filmdes. 

Additional  comments:/ 
Commentaires  suppl6mentaires: 


L'institut  a  microfilm^  le  i^'^^'Meur  exemplaire 
qu'ii  lui  a  6t6  possible  de  se  procurer.  Les  details 
de  cet  exemplaire  qui  sont  peut-dtre  uniques  du 
point  de  vue  bibliographique,  qui  peuvent  modifier 
una  image  reproduite,  ou  qui  peuvent  exiger  une 
modification  dans  la  mdthode  normale  de  filmage 
sont  indiqu6s  ci-dessous. 


I      I    Coloured  pages/ 


D 


Pages  de  couleur 

Pages  damaged/ 
Pages  endommagdes 

Pages  restored  and/oi 

Pages  restaurdes  et/ou  pellicul6es 


I — I    Pages  damaged/ 

[ — I    Pages  restored  and/or  laminated/ 

0    Pages  discoloured,  stained  or  foxed/ 
Pages  ddcolordes,  tachetdes  ou  piqudes 

□    Pages  detached/ 
Pages  d§tach6es 

0Showthrough/ 
Transparence 

□    Quality  of  print  varies/ 
Quality  indgale  de  I'impression 

□    includes  supplementary  material/ 
Comprend  du  materiel  suppl^mentaire 

□    Only  edition  available/ 
Seuie  Edition  disponible 


Pages  wholly  or  partially  obscured  by  errata 
slips,  tissues,  etc.,  have  been  refilmed  to 
ensuro  the  best  possible  image/ 
Les  pages  totalement  ou  partcellement 
obscurcies  par  un  fauillet  d'errata,  une  pelure, 
etc.,  ont  6t6  fiimdes  ik  nouveau  de  fapon  d 
obtenir  la  meilleure  image  possible. 


This  item  is  filmed  at  the  reduction  ratio  checked  below/ 

Ce  document  est  filmd  au  taux  de  reduction  indiqu6  ci-dessous 

10X                             14X                             18X                             22X 

26X 

SOX 

/ 

12X 

16X 

20X 

24X 

28X 

32X 

The  copy  filmed  here  hes  been  reproduced  thanks 
to  the  generosity  of: 


L'exemplaire  filmd  fut  reproduit  grSce  d  la 
gin^rositi  de: 


Hamilton  Public  Library 


Hamilton  Public  Library 


The  images  appeering  here  are  the  best  quality 
possible  considering  the  condition  and  legibility 
of  the  original  copy  and  ir.  keeping  with  the 
filming  contract  specifications. 


Les  images  suivantes  ont  6x6  reproduites  avec  le 
plus  grand  soin,  compte  tenu  de  la  condition  et 
de  la  netteti  de  l'exemplaire  film6,  et  en 
conformity  avec  les  conditions  du  contrat  de 
filmage. 


Original  copies  in  printed  paper  covers  are  filmed 
beginning  with  the  front  cover  and  ending  on 
the  last  page  with  a  printed  or  illustrated  impres- 
sion, or  the  back  cover  when  appropriate.  All 
other  original  copies  are  filmed  beginning  on  the 
first  page  with  a  printed  or  illustrated  impres- 
sion, and  ending  on  the  last  page  with  a  printed 
or  illustrated  impression. 


Les  exemplaires  originaux  dont  la  couverture  en 
papier  est  imprimis  sont  film6s  en  commenqant 
par  le  premier  plat  et  en  terminant  soit  par  la 
derniire  page  qui  comporte  une  empreinte 
d'imprassion  ou  d'illustration,  soit  par  le  second 
plat,  selon  le  cas.  Tous  les  autres  exemplaires 
originaux  sont  filmte  en  commenpant  par  la 
premidre  page  qui  comporte  une  empreinte 
d'impression  ou  d'illustration  et  en  terminant  par 
la  dernidro  page  qui  comporte  une  telle 
empreinte. 


The  last  recorded  frame  on  each  microfiche 
shell  contain  the  symbol  -^(meaning  "CON- 
TINUED"), or  the  symbol  V  (meaning  "END"), 
whichever  applies. 

Maps,  plates,  charts,  etc.,  may  be  filmed  at 
different  reduction  ratios.  Those  too  large  to  be 
entirely  included  in  one  exposure  are  filmed 
beginning  in  the  upper  left  hand  corner,  left  to 
right  and  top  to  bottom,  as  many  frames  as 
required.  The  following  diagrams  illustrate  the 
method: 


Un  des  symboles  suivants  apparaitra  sur  la 
derniire  image  de  cheque  microfiche,  selon  le 
cas:  le  symbole  ^»-  signifie  "A  SUIVRE",  le 
symbols  V  signifie  "FIN". 

Les  cartes,  planches,  tableaux,  etc.,  peuvent  dtre 
filmto  6  des  taux  de  reduction  diff^rents. 
Lorsque  le  document  est  trop  grand  pour  dtre 
re>produit  en  un  seul  clich6.  il  est  fiimd  6  partir 
de  Tangle  sup^rieur  gauche,  de  gauche  6  droite, 
et  de  haut  en  bas,  en  prenant  le  nombre 
d'images  n^cessaire.  Les  diagrammes  :«uivants 
illustrent  la  mdthode. 


1 

2 

3 

1 

2 

3 

4 

5 

e 

^^^» 


X  ~A> 


n 


BY-LAWS  ^'  RULES 


OF    THE 


BOARD  OF   MANAGEMENT 


V 


OF    THE 


HaiDilloii  Puic  Liiiiani 


m^ 


QiWiCmfl 


HAMilTON  PUBLIC 


w 


4 
\ 


■I 


\ 


1 1 


AMiiTori  ?i)Bue 


fl^,««S  tss    t^   •v^'>^j| 


BY-LAWS 


OF    THE 


BOARD    OF    MANAGEMENT    OF    THE 


HAMILTON  PUBLIC  LIBRARY 


f . 


1.  The  Board  shall  elect  by  ballot  one  of  their 
number  as  Chairman.  He  shall  hold  office  for 
one  year.  When  present  he  shall  preside  at 
meetings  of  the  Board ;  and  in  his  absence  a 
chairman  may  be  appointed  pro  tern.  Ihe 
Chairman  has  the  same  right  of  voting  as  the 
other  members  of  the  Board,  and  no  other. 

2  The  Board  shall  meet  on  the  first  Thurs- 
day of  each  month;  and  at  such  other  times  as 
they  may  see  fit,  except  in  the  month  of  Janu- 
ary in  each  year,  when  the  regular  meeting 
shall  be  on  the  last  Thursday  in  the  said  month. 

3.  The  Chairman,  or  any  two  members,  may 
summon  a  special  meeting  of  the  Board,  by  giv- 
ing at  least  two  days'  notice  in  writing  to  each 
member,  specifying  the  particular  purpose  tor 
which  the  meeting  is  called. 

4  No  business  shall  be  transacted  at  any 
meeting  of  the  Board  unless  four  members  ot 
the.  Board  are  present. 
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5.  All  orders  and  proceedings  of  the  Board 
shall  be  entered  in  books  to  be  kept  by  them 
for  that  purpose,  and  shall  be  signed  by  the 
Chairman  for  the  time  being. 

6.  The  Board  shall,  in  the  month  of  January 
in  every  year,  make  up,  or  cause  to  be  made  up, 
an  estimate  of  the  sums  required  to  pay  during 
the  ensuing  financial  year. 

(1)  The  interest  on  any  money  borrowed,  as 
provided  by  the  Free  Library  Act. 

(2)  The  amount  of  sinkingr  fund. 

(3)  The  expense?  of  maintaining  and  man- 
aging the  Library  and  reading  room,  or  mus- 
eum under  their  control,  and  of  making  the 
pui  abases  required  therefor. 

Such  estimates  shall  be  reported  to  the  City 
Council  not  later  than  the  first  of  April  of  each 
year.  - 

7.  The  Board  shall  keep  distinct  and  regular 
accounts  of  their  receipts,  payments,  credits 
and  liabilities,  which  shall  be  audited  by  the 
City  Auditors  in  like  manner  to  the  other  ac- 
counts of  the  city. 

And  further  that— 

8.  The  City  Solicitor  shall  be  the  Solicitor 
for  the  Hamilton  Public  Library  Board. 

9.  The  officers  of  the  Board  shall  be  the  Chief 
Librarian,  who  shall  also  perform  the  duties  of 
Secretary  and  Accountant;  such  Assistant 
Librarians  as  may  be  needed  for  efficiently 
carrying  on  the   work   of  the   Library;  and  a 
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Caretaker  for  the  Library  buildinj? ;  all  of  whom 
will  hold  office  at  the  pleasure  of  the  Board. 

10.  All  vouchers  approved  by  the  Board,  re- 
lating to  the  purchase  of  books,  and  period- 
icals, and  bindings  shall  have  their  correctnesM 
certified  to  by  the  Chairman  of  the  Library 
Board;  and  all  of  said  vouchers,  and  all  other 
vouchers  approved  by  the  Board,  must  be  cer- 
tified as  correct  by  the  Chairman  of  the  Fin- 
ance Committee,  before  payment  of  same  can 
be  made,  and  all  orders  on  the  Treasurer  shall 
be  signed  by  the  Chairman  and  Secretary  of 
the  Board  only,  and  all  cheques  on  the  funds 
of  the  Board  shall  be  signed  by  the  City  Treas- 
urer and  counter-signed  by  the  Chairman  of 
the  Board  only. 

11.  There  shall  be  two  Standing  Committees 
for  the  transaction  of  the  business  of  the  Board, 
viz.: 

(1)  The  Building  and  Finance  Committee. 

(2)  The  Library  Committee. 

Each  Committee  shall  consist  of  four  mem- 
bers, and  the  Chairman  of  the  Board  shall  be 
ex-officio  a  member  of  both  Committees.  Three 
shall  form  a  quorum  of  said  Committees. 


12.  The  order  of  business  at  all  regular  meet- 
ings of  the  Board  shall  be  : 

i  (1)  Readinsr  and  confirming  minutes  of  last 

previous  meeting. 

(2)  Reading  of  correspondence  and    list  of 
donations  to  the  Library. 
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(3)  Reports  and  communications  from 
officers  of  the  Board. 

(4)  Reports  of  Committees. 

(5)  Unfinished  business. 

(6)  New  business  and  notices  of  motion. 

(a)  All  motions  shall  be  presented  in  writ- 
ing, with  the  names  of  the  mover  and  seconder, 
and  shall  be  read  by  the  Chairman  before  they 
are  discussed :  Any  motion  read  b-  the  Chair- 
man is  in  possession  of  the  Board,  but  may  be 
withdrawn  at  any  time,  if  the  Board  sanctions 
such  withdrawal.  , 

(b)  No  motion  which  involves  the  outlay  of 
money,  or  of  the  discussion  of  new  business, 
shall  be  submitted  wtihout  previous  notice,  un- 
less by  consent  of  all  the  members  of  the  Board 
present. 

(c)  Only  two  motions  in  amendment  shall 
be  in  order  at  the  same  time :  one  to  amend  the 
original  motion,  the  other  to  amend  the  amend- 
ment—they shall  be  put  to  the  meeting:  in  the 
rev€  se  order  in  ivhich  they  were  proposed. 

13.  The  election  of  Chairman  of  the  Board 
and  all  officers  of  the  Library,  shall  be  held 
each  year  on  the  first  meeting  of  the  Library 
Board  for  that  year.  At  the  request  of  any 
member  of  the  Board,  the  decision  of  any  other 
question  shall  be  by  yeas  and  nays,  and  these 
shall  be  entered  in  the  minutes  of  that  meeting. 

14.  The  Building  and  Finance  Committee 
shall  meet  on  the  Wednesday  previous  to  the 
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regular  meeting,'  of  the  Board.  They  shall  have 
supervision  of  the  Library  buildings,  and  of  all 
repairs,  extensions,  alterations,  heating,  light- 
ing, and  renting  of  the  same.     The  Caretaker 

of  the  Library  shall  alno  be  under  their  control, 
but  instructions  to  him  shall  be  given  through 
the  intervention  of  the  Librarian,  whose  direc- 
tions the  Caretaker  shall  obey,  and  to  whom  he 
shall  be  directly  responsible. 

15.  The  Building  and  Finance  Committee 
shall  see  that  all  necessary  appropriations  are 
reported  to  the  Board,  and  shall  investigate  all 
accounts  and  pass  unon  the  same  before  presen- 
tation to  the  Board.  They  shall  have  charge 
of  all  questions  pertaining  to  Insurance,  and  to 
the  general  finances  of  the  Library. 

16.  The  Library  Committee  shall  meet  on  the 
Tuesday  previous  to  the  regular  meeting  of  the 
Board.  They  shall  have  supervision  of  every- 
thing relatinsr  to  the  selection  and  purchase, 
use  and  binding  of  books  and  periodicals :  of 
the  disposal  of  duplicates,  and  the  preparation, 
printing,  and  distribution  of  catalogues.  They 
shall  have  the  superintendence  of  the  Librarv 
employees,  except  as  heretofore  provided,  and 
shall  report  to  the  Board  names  of  suit«^Lle 
persons  as  librarians,  and  assistants.  They 
shall  examine  donations  to  the  Library  before 
such  donations  are  reported  to  the  Board, 

The  naiTies  of  all  books  to  be  purchased  for 
the  Hamilton  Public  Library  shall  be  supplied 
to  the  Board  by  the  Library  Committee,  passed 
by  the  Board,  and.  by  the  order  of  the  Board, 
purchased  by  the  Librarian. 
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17.  The  Librarian  shall  have  charpre  of  the 
rooms  and  employees  of  the  Library  and  read- 
ing? rooms,  lie  shnll  ])o  resnonsible  for  the  per- 
servation  of  order  in  the  buildin«r,  nnd  for  the 
safety  of  the  books  and  property  pertaining?  to 
the  Library.  He  shall  have  executive  superin- 
tendence under  the  supervision  of  the  Stand- 
infif  Committees  of  the  general  vrorkinj?  of  the 
Library.  He  shall  also  prepare  for  the 
Library  Committee  lists  of  the  books,  and  at  the 
first  regular  meeting  of  the  Board  in  each  month 
he  shall  report  the  condition  and  circulation  of 
the  books  circulated  in  the  preceding  month. 
At  the  first  meeting  of  the  Board  in  January  of 
each  year,  he  shall  also  report  fully  the  condi- 
tion and  working  of  the  Library  to  the  31st  of 
December  preceding. 

18.  The  Chairman  of  the  Board  shall  present 
an  annual  report,  w^hich  shall  give  a  summary 
of  the  proceedings  of  the  year. 

19.  Any  member,  or  members  of  the  Board, 
may,  at  the  pleasure  of  the  Board,  be  appoint- 
ed to  conduct  anv  correspondence  on  behalf  of 
the  Library  the  Board  niav  deem  desirable. 

20.  Any  question  of  procedure  that  may 
arise,  vrhich  these  By-Lavrs  do  not  determine, 
shall  be  governed  according  to  the  rules  and 
orders  of  the  Parliament  of  Canada. 

21.  No  alteration  in  these  Bv-Laws  shall  be 
made  unless  onenly  proposed  at  a  general 
meeting  of  the  Board,  entered  on  the  minutes, 
with  the  name  of  the  member  proposing  the 
same,  and  adopted  at  the  next  regular  monthly 
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meeting,  by  a  vote  of  two-thirds  oi'  tho  whole 
Board. 

22.  The  foregoing  are  hereby  adopted,  and 
declared  to  be  the  By-Laws  of  the  Board  of 
Management  of  the  Hamilton  Public  Library. 

23.  It  is  hereby  enacted  by  the  Board  of  the 
Hamilton  Public  Library  that  the  resolution  of 
the  eighth  of  February,  1890,  adopting  a  seal 
for  the  use  of  the  said  Board,  be,  and  the  same 
is  hereby  rescinded ;  and  it  is  further  enacted 
that  the  seal  now  presented  to  this  Board,  and 
which  consists  of  a  circular  die  containing 
within  the  inner  circle  or  margin  the  words 
"Hamilton  Public  Library,  Established  1889," 
which  said  die  or  seal  shall  be  of,  or  about  the 
size  of,  the  die  or  seal  of  the  Toronto  Public 
Library,  be,  and  the  same  is  hereby  adopted  as 
the  seal  or  coat  of  arms  of  the  said  Hamilton 
Public  Library. 
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RULES 

For  the  Safety  and  Use  of  the  Library. 


1.  The  Librarian  shall,  under  the  direction  of 
the  Library  Committee,  have  general  charge 
and  superintendence  of  the  Library  in  all  its 
departments,  and  shall  be  responsible  for  the 
care,  and  safet}^  of  the  books  and  other  prop- 
eity;  for  the  proper  and  orderly  condition  of 
the  Library  premises,  and  for  the  proper  dis- 
charge of  their  duties  by  all  the  employees. 

2.  The  Library  shall  be  entirely  closed  on 
Christmas  days,  and  on  Good  Fridays.  On 
statutory  and  ether  public  holidays  the  reading 
rooms  only  shall  be  open  from  10  a.m.  to  9 
p.m.  On  all  other  days  of  the  week  (except 
such  days  as  are  set  apart  for  cleaning  pur- 
poses) the  Library  and  reading  rooms  shall  be 
open  from  8.30  a.m.  to  9.30  p.m.  The  cir- 
culating department  is  open  from  .9  a.m.  to 
8.30  p.m.  and  the  reference  department  from 
9  a.m.  to  9.30  p.m.  During  the  months  of 
July  and  August  each  department  will  close 
one-half  hour  earlier. 

3.  Any  person  of  good  deportment  and  habits 
may  have  use  of  the  papers  and  periodicals  in 
the  reading  room,  and  of  the  books  of  the 
Library  for  consultation  in  the  building.  Ap- 
plications for  books  must  be  made  in  writing, 
on  forms  to  be  had  at  the  delivery  desk.    No 
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person  who  is  in  an  intoxicated,  disorderly,  or 
unclean  condition,  will  be  admitted  to  the 
rooms,  or  allowed  to  remain  in  them.  No 
audible  conversation  will  be  allowed,  and  no 
person  will  be  permitted  to  lounge,  or  sleep  iu 
the  rooms,  smoke,  partake  of  refreshments, 
spit,  or  use  the  rooms  for  any  purpose  for  which 
they  are  not  intended.  Dogs  will  not  be  allow- 
ed in  the  building. 

4.  No  person  will  be  allowed  to  pass  within 
the  Library  enclosure  without  the  permission 
of  the  officer  in  charge. 

Reference  Books. 

5.  Encyclopaedias,  dictionaries  and  other 
works  of  reference,  elaborately  illustrated 
books,  books  not  easily  replaced  on  account  of 
their  rarity  or  value,  and  such  others  as  may 
be  considered  unsuited  for  the  general  circula- 
tion, shall  be  used  only  in  the  building. 

6.  ApDlications  for  books  referred  to  in  rule 
P  must  be  made  in  writing  on  forms  to  be  had 
at  the  delivery  desk.  The  signature  of  the  ap- 
plicant shall  be  deemed  to  be  an  assent  to  the 
rules  and  regulations  of  the  Library.  Ex- 
changing books  vv^ith  any  other  reader  is  strict- 
ly prohibited,  and  persons  givinar  a  false  ad- 
dress are  liable  to  prosecution.  Every  reader 
must,  before  leaving  the  room,  return  the  book, 
or  books,  into  the  hands  of  the  Librarian. 

7.  The  Librarian  shall  carefully  examine 
each  book  returned,  and  if  the  same  be  found  to 
have  sustainefl  anv  iniurv,  or  to  have  been 
rendered  of  less  value  by  being  soiled  or  writ- 
ten in,  the  person  to  whom  it  was  delivered 
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shnll  either  \my  the  amount  oi  the  damage,  or 
shall  procure  a  new  book  of  equal  value,  and 
should  the  book  belong:  to  a  set,  the  whole  set 
must  be  repla'^ed;  in  these  cases  such  person 
will  be  entitled  to  the  damaged  copy  or  set  on 
depositing  the  new  one.  If  any  person  to 
whom  a  book  shall  have  been  delivered  injures, 
or  does  not  return  the  same  into  the  hands  of 
the  Librarian  before  leaving  the  room,  or  re- 
fuses, or  neglects  either  to  pay  on  demand  the 
amount  of  any  loss  or  injury,  or  to  procure 
another  copy  or  set  as  before  mentioned,  such 
person  may  be  prosecuted  under  the  Free 
Libraries  Act,  Chapter  232,  of  the  Revised 
Statutes  of  Ontario,  J897.. 

8.  The  Librarian  shall  have  discretionary 
power  to  refuse  books  to  any  applicant,  es- 
peciallv  in  the  case  of  minors,  and  in  the  case 
of  books  of  great  value  ano  rarity.  An  ex- 
amination of  costly  and  rare  books  must  be 
made,  if  the  Librarian  requires  it,  in  the  pres- 
ence, and  with  the  assistance  of,  any  attendant 
connected  with  the  Library. 

9.  The  use  of  ink  for  making  extracts,  for 
copying,  or  for  taking  tracings,  is  not  per- 
mitted. 

10.  Certain  of  the  reference  books  may  be 
had  for  home  use,  bv  makinsr  application  to  the 
Librarian,  and  signing  a  special  blank. 


Books  for  Home  Ust. 

11.  Any  resident  of  Hamilton,  above  the  age 
of  fourteen  years,  and  any  person  resident  out- 
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side  the  City  of  Ilainilton,  in  Went  worth 
County,  but  having  a  permanent  place  of  busi- 
ness in  Hamilton,  and  payinor  city  taxes,  may 
be  allowed  to  draw  books  from  the  Library 
upon  signing:  an  aerreement  to  obey  the  rules 
and  regulations  of  the  Library,  and  upon  com- 
plying with  either  of  the  following  conditions : 

(1)  Giving  satisfactory  security  in  the  form 
following,  to  remain  in  force  not  more  than  two 
3  ears : 

To  the  Librarian,  Public  Library,  Hamilton: 

T  recommend the  person  named 

on  the  other  side  of  this  c^rd.  -^s  a  fit  person  to 
enioy  the  privilesfes  of  the  Hamilton  Public 
Library;  and  I  hereby  guarantee  that  I  will 
make  good  anv  in.iurv  or  loss  the  Library  may 
sustain  from  the  permission  that  may  be  given 
in  consequence  of  this  certificate. 

Name 

No Street. 

When  the  person  who  has  siorned  this  guar- 
antee shall  desire  to  withdraw  from  it.  he  must 
srive  notice  thereof  in  writinar  to  the  Librarian, 
who  will  give  a  release  as  soon  as  he  shall  have 
ascertained  that  no  liabilitv  exists.  Members 
of  firms  will  please  sisrn  their  individual,  and 
not  their  firm's  names.  Guarantors  must  bf 
residents  of  the  city.  The  privileares  granted 
undpr  the  certificate  may  be  revoked  at  pleas- 
ure  by  the  Board  of  Management. 

(2)  Depositing'  two  dollars  with  the  Librar- 
ian, or  in  special  cases  such  further  sum  as 
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the  value  of  the  book  desired,  oi  of  the  set  to 
which  it  may  belong,  may,  in  the  judgment  of 
that  officer,  be  required.  A  receipt  will  be  given 
for  the  deposit,  and  the  money  will  be  returned 
upon  the  depositor  surrendering  his,  or  her 
card,  clear  of  all  liability,  and  returning  such 
receipt. 

12.  The  privileges  of  the  Library  are  extend- 
ed to  any  person  residing:  outside  the  City  of 
Hamilton,  in  Wentworth  County,  who  shall  pay 
to  the  Librarian  the  sum  of  three  dollars  per 
annum,  subject  to  the  regulations  that  apply 
to  actual  residents  of  the  City;  provided  that 
the  guarantor  for  such  person  be  an  actual 
lesident  of  the  City. 

13.  The  above  guarantee  must  be  renewed 
every  two  years,  or  upon  the  death  of  the 
guarantor,  or  upon  his  removal  from  the  City 
of  Hamilton,  or  if  for  anv  reason  the  surety 
be  considered  as  not  sufficient. 

14.  No  sruarantee  shall  be  taken  from  any 
member  of  the  Board,  or  from  any  officer  or 
employee  of  cne  Board. 


ti 


Borrowers'  Cards. 

15.  Each  person  entitled  to  draw  books  from 
the  Librarv  will,  on  payment  of  five  cents,  be 
supplied  with  a  card  inscribed  with  his  or  her 
resfister  number.  This  card  must  be  presented 
whenever  a  book  is  borrowed,  returned  or  re- 
newed. Card  holders  are  especially  cautioned 
against  losing  their  cards,  as  they  will  be  held 
responsible  for  any  books  taken  out  with  auoh 
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card.  Should  this  card  be  lost,  a  new  one,  for 
which  five  cents  must  be  paid,  will  not  be  issued 
until  thirty  days  after  written  notice  of  the  loss 
has  been  given ;  but  the  loss  of  a  card  will  not 
remove  the  holder's  responsibility  for  its  sub- 
sequent use;  and  if  a  lost  card  is  recovered 
after  a  new  one  has  been  issued  in  its  stead,  the 
duplicate  must  be  immediately  surrendered. 
This  card  must  be  surrendered  yearly,  and  a 
new  one  will  be  issued  on  payment  of  five  cents. 
Immediate  written  notice  of  change  of  resi- 
dence must  be  given  at  the  Library.  Neglect 
to  give  this  notice  will  subject  the  borrower  to 
forfeiture  of  the  privileges  of  the  Library. 

16.  Every  holder  of  a  card  is  entitled  to  draw 
only  one  volume  at  a  time,  except  in  cases  of 
works  of  fiction  complete  in  two  or  three  vol- 
umes, when  the  two  or  three  volumes  may  be 
drawn  at  once.  '  * 

^1,  Readers  are  requested  to  report  any  un- 
due delay  in  the  delivery  of  books. 

18.  Each  book  may  be  retained  fourteen 
days,  and  the  loan  may  be  at  once  renewed  for 
the  same  time,  excepting  when  the  book  has 
been  applied  for  by  another  card-holder,  and 
except  in  the  case  of  first  editions  of  new  books 
in  class  L,  which,  within  three  months  after 
being  so  acquired,  may  only  be  retained  seven 
days. 

19.  Any  card-holder  applying  to  draw  a  book 
(excepting  books  in  class  L  and  M)  which  is 
not  in  at  the  time  of  such  application,  will  be 
entitled,  upon  leaving  with  the  Librarian  an  ad- 
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dressed  postal  card,  or  stamped  and  addressed 
envelope,  to  receive  notice  of  the  return  to  the 
Library  of  such  book;  but  such  book  will  not 
be  held  for  such  applicant  more  than  twenty- 
four  hours  after  the  mailing  of  such  notice. 
Applicants  will  be  notified  in  the  order  of  their 
application. 

20.  A  regular  rotation  will  be  observed  as 
to  the  order  of  priority  in  arrival  at  the  count- 
er, those  coming  first  to  be  served  first. 

Fines. 

21.  To  protect  the  Library  against  loss,  and 
to  secure  to  all  a  just  and  equitable  share  in  its 
benefits,  aiiv  person  who  detains  a  work,  wheth- 
er bound  in  one  or  more  volumes,  longer  than 
the  regulations  permit,  shall  be  fined  three  cents 
for  each  dav  of  detention  and  pay  one  cent  for 
each  mailed  notice.  , 

Note— The  day  on  which  a  book  is  taken 
out  is  not  counted  in  counting  the  time  during 
which,  under  the  rules,  a  book  may  be  detained ; 
but  Sundays  are  always  counted ;  and  holidays 
and  other  days  on  which  the  Library  may  be 
closed,  are  also  counted,  except  when  such  day 
happens  to  be  one  on  which  the  count  ends,  and 
then  the  count  shall  end  at  the  close  of  the  first 
day  on  which  the  Library  may  be  opened  there- 
after. ^ 

Example— A  book  is  taken  out  on  Monday, 
August  1st;  if  returned  on  Monday,  August 
15th,  no  fine  is  incurred ;  if  not  returned  on  that 
day,  a  mail  notice  is  sent  on  the  16th,  and  a  fine 
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of  three  cents  is  incurred  for  every  day  after 
the  15th,  until  the  book  ic  returned,  with  one 
cent  for  mail  notice.  If  for  any  reason  the 
Library  is  closed  on  the  15th,  the  borrower  may 
have  the  16th,  or  the  first  day  subsequent  there- 
to, on  which  the  Library  is  open,  on  which  to 
return  the  book. 

22.  If  the  book  be  not  returned  within  four 
weeks  of  the  day  of  issue,  a  notice  shall  be  sent 
by  a  messenger,  who  shall  be  directed  to  bring 
in  the  book  and  collect  an  additional  penalty  of 
twenty-five  cents.  If  th^  book  and  fine  are  not 
furnished  to  the  messenger  the  guarantor  will 
be  notified. 


23.  If  the  book  be  not  returned  within  six 
weeks  of  the  day  of  issue,  the  Librarian  may 
proceed  to  collect  by  process  of  law  the  value 
of  the  book,  or  of  the  set  to  which  it  may  be- 
long, with  accrued  fines  and  other  charges  to 
the  date  of  the  payment. 

24.  The  fine  must  be  paid  at  the  Receiving 
Clerk's  desk  and  the  card  stamped  before  books 
will  be  issued  upon  it;  provided,  that  upon 
satisfactorv  representation  an  extension  of 
time  of  not  more  than  fourteen  days,  for  the 
payment  of  such  fine  may  be  allowed.  If  the 
fine  is  not  paid  within  the  time  allowed,  the 
card  will  be  taken  up  and  further  use  of  the 
Library  refused  until  full  settlement  is  made. 

25.  Books  shall  not  be  changed  on  the  same 
day  on  wdiich  they  are  taken  out. 
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Books  and  Cards  not  to  be  Lent. 

26.  No  person  shall  lend  either  his  or  her 
Library  Card,  or  any  book  belonging  to  the 
Library,  to  any  one  not  a  member  of  the  same 
household. 

27.  The  Library  attendants  are  forbidden  to 
use  their  official  position  to  confer  upon  their 
friends  any  advantage  in  the  use  of  the  books 
not  accorded  to  all  users  of  the  Library. 

Injuries  to  Books. 

28.  Writing  in  books  is  strictly  prohibited; 
and  all  injuries  to  books,  beyond  a  reasonable 
wear,  and  all  losses,  must  be  promptly  adjusted 
to  the  satisfaction  of  the  Librarian  by  the  per- 
son liable. 

29.  Every  person  drawing  a  book  is  request- 
ed to  examine  it  for  self -protection  before  leav- 
ing the  room,  and  to  call  the  attention  of  one 
of  the  assistants  to  any  imperfections,  and  such 
assistant  shall  note  the  imperfection  on  the  slip. 

30.  No  book,  paper  or  periodical  shall  be 
clipped,  marked,  or  otherwise  mutilated  or  de- 
faced, and  in  case  thereof  the  person  offending 
shall  be  liable  to  a  fine  or  penalty  not  exceed- 
ing ten  dollars  for  every  such  offence. 


Return  of  Books. 

31.  All  books  must  be  returned  to  the  Libr- 
ary at  special  times  (such  as  annual  examina- 
tions, etc.)  as  may  be  required  hy  the  Board, 
under  a  penalty  of  one  dollar  for  each  volume 
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detained,  but  one  week's  notice  of  the  time 
when  books  must  be  returned  shall  be  given  in 
the  newspapers  of  the  city. 

32.  All  magazines  and  papers  must  be  read 
at  the  stands  and  tables  provided  for  the  pur- 
pose, and  any  paper  can  be  claimed  on  ten  min- 
utes'  notice  being  given  to  the  reader. 

Proposing  Books. 

33.  Readers  desirous  of  proposing  books, 
periodicals  or  newspapers  for  addition  to  the 
Library,  mav  do  so  by  writing  the  names  of 
such  books,  etc.,  in  a  suggestion  book,  which 
will  be  submitted  regularly  to  the  Library  Com- 
mittee. 

Abuses,  £tc. 

34.  Any  person  violating  these  rules  may  be 
suspended  from  the  use  of  the  Library  and 
reading  room,  and  the  case  at  once  reported  to 
the  Librarv  Committee  for  further  action  there- 
on, and  every  person  so  offending  is  liable  to  a 
line  or  penalty,  not  exceedini?  ten  dollars  for 
every  offence. 

35.  The  word  ** Librarian,"  wherever  men- 
tioned in  these  rules  and  regulations,  shall  be 
taken  to  mean  the  Librarian-in-Chief,  or  any 
of  his  assistants,  excepting  in  Rule  No.  1,  wher^ 
it  shall  mean  the  Librarian-in-Chief. 


